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1. Purpose. In accordance with (IAW) references (a) through (c), this manual:

a. Is a companion to reference (d), “Joint Staff and Combatant Command
Records and Information Management Manual: Volume I — Procedures.”

b. Provides guidance for applying the disposition authority of the National
Archives and Records Administration (NARA) General Records Schedules (GRS)
and the Joint Staff (JS) Mission Records Schedules (MRS).

c. Establishes mandatory retention requirements for administrative,
mission, and policy documents.

d. Establishes records disposition schedule policy that constitutes the
authority for retention, transfer, temporary or permanent retirement, and/or
destruction of record and non-record materials in digital and analog formats.

2. Superseded/Cancellation. CJCSM 5760.01A, Vol II, 13 July 2012, is
hereby superseded.

3. Applicability. This manual applies to the JS, the Combatant Commands
(CCMDs), and Chairman’s Controlled Activities (CCAs) that are assigned JS as
their primary supporting and funding agent (hereinafter “specified CCAs”). The
two CCAs that currently fall in this category are the National Defense
University (NDU) and Joint Requirements Office — Chemical, Biological,
Radiological, and Nuclear Defense (JRO-CBRND).

a. Exception. U.S. Special Operations Command (USSOCOM) Service
components will maintain records generated because of component
expenditure of Major Force Program-11 funds, separate from Service records,
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and will control them IAW this manual. This schedule excludes the Service
components assigned to the CCMDs and other functional components or
operational forces consisting of members of a single Service.

b. This manual applies to all personnel and contractors within the JS,
CCMDs, and specified CCAs who assume responsibility for the creation (or
receipt), maintenance and use, and disposition of records and non-record
materials in digital and analog formats. The specified CCAs are subject to the
oversight of the JS records management program and must apply the
combined JS, CCMD, and CCA records retention schedule. All other CCAs will
follow their assigned executive service retention schedule.

4. Procedures. See Enclosures A thru D.

5. Summary of Changes. This manual has been re-written in its entirety.
Significant updates include:

a. Reorganization of the manual into two mandatory retention schedules:

(1) Applying the NARA GRS for administrative records common to all
federal organizations.

(2) Applying the JS MRS, which is unique to the JS, CCMDs and the
specified CCAs.

b. New disposition authorities, included as lists of records and non-record
materials exceptions, that do not fit into any of the subseries or are records
that have event-driven dispositions.

c. Incorporating the 1300 Series, Academic Affairs, which is meant to be
available for use by any JS or CCMD activity that operates as a school or
university or for the purposes of education.

6. Releasability. UNRESTRICTED. This directive is approved for public
release; distribution is unlimited on the Non-classified Internet Protocol Router
Network (NIPRNET). DoD Components (to include the CCMDs), other Federal
agencies, and the public may obtain copies of this directive through the
Internet from the CJCS Directives Electronic Library at:

<http:/ /www.jcs.mil/library>. JS activities may also obtain access via the
SECRET Internet Protocol Router Network (SIPRNET) Directives Electronic
Library web sites.
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7. Effective Date. This MANUAL is effective upon signature.

For the Chairman of the Joint Chiefs of Staff:

MICHAEL L. DOWNS, Maj Gen, USAF
Vice Director, Joint Staff

Enclosures
A - Records Disposition Overview
B - Applying the NARA Records Schedules

C - Applying the JS Mission Records Schedules
D - References
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DISTRIBUTION
Distribution A, B, C plus the following:

National Archives and Records Administration
Secretary of Defense

The office of primary responsibility for the subject directive has chosen electronic distribution to the above
organizations via e-mail. The Joint Staff Information Management Division has responsibility for publishing the
subject directive to the SIPRNET and NIPRNET Joint Electronic Library web sites.
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ENCLOSURE A
RECORDS DISPOSITION OVERVIEW

1. Federal agencies are required by law (the Federal Records Act of 1950, as
amended and codified in title 44, U.S. Code) to adequately document their
missions, functions, policies, procedures, decisions, and transactions.
Oversight responsibilities for records management programs are shared by
NARA, the Office of Management and Budget (OMB), and the General Services
Administration, which issue regulatory requirements to ensure proper,
consistent recordkeeping across Federal agencies.

2. The JS Records and Information Management (RIM) program is discussed in
reference (e). Listed below are roles and responsibilities within the JS RIM
program:

a. The RIM program is executed by the Records and Research Branch
under the direction of the Chief, Information Management Division; Secretary,
Joint Staff; and Director of Management (DDOM). The DDOM is appointed by
the Director, Joint Staff as the Senior Agency Official for Records Management,
who has the authority to appoint the JS Chief Records Officer (CRO).

b. The JS CRO is the liaison between the CCMDs and the specified CCAs
and the Office of the Secretary of Defense, OMB, and NARA. The CRO partners
with stakeholders within the Office of Information Technology Planning;
Architecture; Knowledge Management; Data Management; and E-Government;
and leaders under the Chief Information Officer of the DoD.

3. The JS CRO’s responsibility is to:

a. Enable Command Records Managers and Records Liaisons to make
informed decisions.

b. Establish effective controls over all records and non-record materials in
the agency's custody.

c. Prepare, obtain approval of, and apply an up-to-date comprehensive
schedule for all agency records and non-record materials.

d. Participate in the development of electronic and other recordkeeping
systems to ensure proper disposition.

e. Assist and advise agency officials regarding records disposition matters.

A-1 Enclosure A

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

f. Act as a liaison with NARA for records disposition program direction.

g. Train staff as necessary to properly carry out records disposition
responsibilities.

h. Evaluate records disposition program results to ensure adequacy,
effectiveness, and efficiency.

4. Additionally, records managers should participate in the design and
development of recordkeeping systems to ensure the proper disposition of
recorded information, to include retention planning, which comprises
identifying groups of data, associated records schedule items, their sources,
accountable information owners, and responsible stewards for the data housed
in each system. This information is necessary to develop processes and
workflows to successfully manage the information across its lifespan. At the
fundamental level, information product creators and end-point users, whether
automated or human, must be able to link a record to a record schedule item
when using the system.

5. During electronic records planning, information technology (IT) providers
and customer technical staff must plan for maintenance of the lifecycle of
records across consecutive systems IAW reference (e). To support the full
lifespan, IT providers and vendors are accountable for providing functionality
for lossless data ingestion for immediate use and export of records. Third party
systems owners must include language on records management obligations in
the contract.

6. Records are government property, and the Archivist of the United States has
sole authority for the disposition of federal records. The necessary measure of
protection for government documents and records is provided by title 18, U.S.
Code, section 2071 (reference (f)). Section 2071(a) contains a broad criminal
prohibition against destruction of government records or attempts to destroy
such records.

7. This section provides that whoever willfully and unlawfully conceals,
removes, mutilates, obliterates or destroys; or attempts to conceal, remove,
mutilate, obliterate or destroy; or carries away with intent to conceal, remove,
mutilate, obliterate or destroy any record, proceeding, map, book, paper,
document or other thing deposited in any public office may be punished by
imprisonment for three years, a $2,000 fine, or both. Under no circumstances
shall personnel who are departing or transferring from the JS, CCMDs,
specified CCAs, or permanently established joint commands remove
government records from agency custody without prior approval. JS and
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specified CCA personnel departing or transferring may request copies of
government business records with the prior approval of the JS Release of
Information Officer. CCMDs and permanently established joint commands
follow internal guidance for similar requests by departing or transferring
personnel.

8. All records and information have a retention period that is based on the
value of the information to the organization, which includes business, mission,
legal, and historical considerations. Records are categorized as transitory (i.e.,
routine records of short-term value to the government); intermediary (i.e., those
involved in creating a subsequent record); or of varying value requiring
retention from six months to indefinitely as permanent records.

9. The JS MRS, approved by the Archivist of the United States, provides
mandatory instructions for records disposition to all JS, CCMD, and specified
CCAs personnel. Records disposition is a comprehensive term and an integral
part of records management. The disposition instructions state whether
individual series of records are permanent or temporary, as well as how long to
retain the records. Records with historical value, identified as permanent, are
transferred to the National Archives of the United States at the end of their
retention period. All other records are categorized as temporary and are
eventually destroyed IAW the GRS or JS MRS.

10. Proposed mission disposition schedules are submitted to the JS CRO for
review and to obtain concurrence from NARA for approval. Disposition
schedules must follow established approval procedures before being used.
Proper implementation involves issuing the approved records schedule as an
agency directive, training employees to use it, and carefully applying the
schedule’s provisions to both permanent and temporary records. The
schedule’s final objective is to ensure the authorized, appropriate, and timely
disposition of the agency’s records. Besides being developed and implemented,
the schedule needs to be reviewed at least annually and updated whenever
necessary.

11. NARA has strict requirements to ensure that all electronic records (e-
records) are identified and scheduled. Records disposition schedules are
developed by the records management community in coordination with subject
matter experts, and accomplish several records management tasks:

a. Assign retention periods.

b. Establish subject categories for records.

A-3 Enclosure A
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c. Provide instructions for how records are to be organized and destroyed.
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ENCLOSURE B
APPLYING THE NARA GENERAL RECORDS SCHEDULES

1. The Archivist of the United States issues the GRS to provide disposition
authority for records common to several or all agencies of the federal
government.

2. The GRS records common in the federal government are administrative
type. They are created in carrying out general, non—-mission-related functions
that keep an office operating. Examples of this record type are records tracking
employee time and attendance, personnel hiring, bill paying, supply
monitoring, vehicle maintenance, information technology processes, security,
and a myriad of housekeeping tasks.

3. The GRS offers nearly complete coverage of record types. These records
document functions common to the entire federal government (or at least wide
swaths of it). NOTE: GRS items listed below in Figure 1 can be used by any
agency since they are scheduled for retention government wide:

B-1 Enclosure B
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1.0 Finance

1.1
1.2
1.3

Financial Management and Reporting Records
Grant and Cooperative Agreements Records
Budgeting Records

2.0 Human Eesources

21
22
23
24
25
26
27
28

Employee Acquisition Records

Employee Management Records

Employee Relations Records

Employee Compensation and Benefits Records
Employee Separation Records

Employee Tramning Records

Employee Health and Safety Records
Employee Ethics Records

3.0 Technology

31
3.2

General Technology Management Records
Information Systems Security Records

4.0 Information Manacement

41
42
43
44
4.5

Records Management Records

Information Access and Protection Records
(Rescinded)

Library Records

Dugitizing Records

5.0 General Operations Support

5.1
52
53
54
5.5
56
5.7
5.8

Common Office Records

Transitory and Intermediary Records

Contmuity and Emergency Planning Records

Facility, Equipment, Vehicle, Property, and Supply Records

Mail, Printing, and Telecommunication Service Management Records
Security Records

Administrative Management and Oversight Records

Administrative Help Desk Records

6.0 MNission Support

6.1
6.2
6.3
6.4
6.5
6.6

Email Managed under a Capstone Approach
Federal Advisory Committee Records
Information Technology Records

Public Affairs Records

Public Customer Service Records
(Rescinded)

Figure 1. GRS List of Common Record Items
B-2 Enclosure B
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4. An example of GRS 4.1, Records Management Records, is below in Figure 2.

Figure 2. Example of GRS 4.1 Records Management Records

5. Agencies must include the disposition authority number to transfer

permanent records to NARA and when destruction of records is appropriate.
Agencies must retain a disposition log or tracking tool to retain for reference
post destruction to ensure there is a record of destruction/deletion available

upon request, as shown below in Figure 3.

B-3 Enclosure B
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Figure 3. Example of Disposition Tracking Log for Destruction

6. Additional information about the GRS, including FAQs for each individual
GRS, are located on the GRS web page at <https://www.archives.gov/records-
mgmt/grs>. Questions about the GRS can be emailed to: <GRS_Team@nara.
gov>,

B-4 Enclosure B
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ENCLOSURE C
APPLYING THE JS MISSION RECORDS SCHEDULES

1. The value and final disposition of federal records is determined through an
appraisal process. The appraisal process requires records collections to be
assessed for inclusion in an agency’s archive as temporary or permanent. This
determination is governed by the JS MRS or the GRS, which are approved by
the Archivist of the United States. Those records series designated as
“permanent records” warrant continued preservation and are transferred to
NARA. The National Archives then maintains legal and physical custody of
permanent records to document the agency’s lines of business.

2. The JS MRS provides mandatory disposition instructions regarding how to
maintain the agency’s operational records and what to do with them when they
are no longer needed for current business. The disposition instructions state
whether individual series of records are permanent or temporary, as well as
how long to retain the records. Permanent records are transferred to The
National Archives of the United States at the end of their retention period. All
other records are categorized as temporary and are eventually destroyed IAW
the JS MRS or the GRS. The JS MRS is organized into 14 functional
categories, named “Series Buckets,” each of which have subseries that roughly
reflect the JS mission and administrative functions.

3. The JS MRS Series Buckets listed in Figure 4 are common to the JS,
CCMDs, and specified CCAs.

0000 Series Bucket — Joint Statf Top 4 and Combatant Command Headquarters
Records

0100 Series Bucket — Organization, Manpower, Committee, and Board Records

0200 Series Bucket — Personnel and Payroll

0300 Series Bucket — Intelligence and Security

0400 Series Bucket — Military Justice, Legal, Protocol, and Public Affairs

0500 Series Bucket — C2, Operations, Planning, and Exercises

0600 Series Bucket — Logistics, Acquisitions, Supply, Services, Budget, and Safety

0700 Series Bucket — Communications, Cryptology, and Electronics Policies,
Procedures, and Reports

0800 Series Bucket — International

0900 Series Bucket — General Administration and Management

1000 Series Bucket — Information Technology Procurement, Planning, Operations
and Management

1100 Series Bucket — Medical

1200 Series Bucket — Reserved

1300 Series Bucket — Academic Affairs

1400 Series Bucket — Reserved

Figure 4. JS MRS Series Buckets
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4. This records schedule is written to authorize the disposition of the records
in any media (media neutral). Agencies must include the disposition authority
number to transfer permanent records to NARA and dispose of temporary
textual or electronic records or store them while awaiting disposition. The
disposition authority number can be found in the JS MRS. The JS MRS
documents collections of unique records as a series, both electronic and
analog. Managing records as a collection, group, or series conveniently enables
better control and monitoring. Examples of record series are personnel, client
case files, project research files, equipment maintenance and repair records,
and procurement files. These records are related to functional activities of the
organization, identify temporary and permanent records, and provides
mandatory instructions for the retention and disposition (retirement or
destruction) of each records series based on their temporary or permanent
status. Again, each JS MRS is approved by the Archivist of the United States.

C-2 Enclosure C
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APPENDIX A TO ENCLOSURE C
JS MISSION RECORDS SCHEDULE
Appendix A
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UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-65 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-66 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-67 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-68 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-69 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-70 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-71 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-72 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-73 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-74 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-75 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-76 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-77 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-78 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-79 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-80 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-81 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-82 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-83 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-84 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-85 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-86 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-87 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-88 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-89 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-90 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-91 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-92 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-93 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-94 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-95 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-96 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-97 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-98 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-99 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-100 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-101 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-102 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-103 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-104 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-105 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-106 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-107 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-108 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-109 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-110 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-111 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-112 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-113 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-114 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-115 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-116 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-117 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-118 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-119 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-120 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-121 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-122 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-123 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-124 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-125 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-126 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-127 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-128 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-129 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-130 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-131 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-132 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-133 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-134 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-135 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-136 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-137 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-138 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-139 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-140 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-141 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-142 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-143 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-144 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-145 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-146 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-147 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-148 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-149 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-150 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-151 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-152 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-153 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-154 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-155 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-156 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-157 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-158 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-159 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-160 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-161 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-162 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-163 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-164 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-165 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-166 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-167 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-168 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-169 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-170 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-171 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-172 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-173 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-174 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-175 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-176 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-177 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-178 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-179 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-180 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-181 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-182 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-183 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-184 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-185 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-186 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-187 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-188 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-189 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-190 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-191 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-192 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-193 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-194 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-195 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-196 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-197 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-198 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-199 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-200 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-201 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-202 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-203 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-204 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-205 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-206 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-207 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-208 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-209 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-210 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-211 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-212 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-213 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-214 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-215 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-216 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-217 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-218 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-219 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-220 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-221 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-222 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-223 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-224 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-225 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-226 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-227 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-228 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-229 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-230 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-231 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-232 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-233 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-234 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-235 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-236 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-237 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-238 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-239 Enclosure C

UNCLASSIFIED



UNCLASSIFIED

CJCSM 5760.01B, Vol. II
7 June 2024

Appendix A
C-A-240 Enclosure C

UNCLASSIFIED



UNCLASSIFIED
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APPENDIX B TO ENCLOSURE C
SERIES NOTES

1. In 2012, the JS’s decision to use a bucket retention schedule came from a
need to make the records schedule easier to adapt to records management
applications and electronic records in general. Prior schedules had too many
retentions to choose from, which complicated the implementation. The notes
below apply to the information type and series bucket as indicated in bold.

Action Officer Case Files
(Applies to Series Bucket Schedules: 0000 thru 0300 and 0500 thru 1100).

2. Action Officer Case Files

a. Background materials pertaining to official case files shall be retained
IAW 0000 Series Bucket Schedule in Appendix A of this Enclosure.

b. Copies of action officer case files are non-records.

c. Working papers shall be retained IAW the subseries 0900-02, Working
Papers and Office Administrative Records.

The below Series Bucket Schedules have additional notes:

3. 0200 SERIES BUCKET SCHEDULE — Personnel/Payroll. If a Privacy Act
Notice has been processed, apply applicable Privacy Act Number; if a notice has
not been processed, follow JS/CCMD Privacy Act Program procedures to secure
one.

4. 0600 SERIES BUCKET SCHEDULE: Logistics, Acquisition, Supply,
Services, Budget, and Safety

a. Acquisition Program Management (Applicable to USSOCOM) — 0600-07 —
Series Description. Records included in Figure S are not limited to the
acquisition programs and project management files for specific acquisition and
logistics initiatives undertaken by USSOCOM IAW approved acquisition
guidelines and authorities (see Appendix A for additional information on this
series).
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Examples of Acquisition Program Management Records for USSOCOM
Acceptance and Acquisition Briefings Budgetary Contractor Contracts
delivery documents documents evaluation
documents reports
Conference Configuration Correspondence Cost estimates Design review Drawings
documentation control documents

documentation

Electronic media | Engineering Engineering Financial Logistics support | Meeting minutes
analyses change documentation analyses and

documentation plans
Milestone Owner’s Parts lists and Photographs Presidential Program reviews
decisions manuals catalogs budgets and assessments
Requirements Schedules Security Specifications Statement of Studies and
documents classification work analyses

guides
Technical Technical Test plans Test reports Videos Warranties
advisories manuals

Figure 5. Examples of Acquisition Program Management Records
for USSOCOM

b. Exclusions. Policy, procedures, guidance, oversight, and assessment
records pertaining to acquisition/procurement programs and activities.

5. 0900 SERIES BUCKET SCHEDULE - General Administration and
Management

a. Inspector General Investigation Records — additional description
(formerly series 0934). Case files developed during investigations of known or
alleged fraud and abuse and irregularities and violations of laws and
regulations, excluding those that result in national media attention,
congressional investigation, or substantive agency policy or procedure. Cases
relate to agency personnel and programs and operations administered or
financed by the agency, including contractors and others having a relationship
with the agency. This includes investigative files relating to employee and
hotline complaints and other miscellaneous complaint files. Files consist of
investigative reports and related documents, such as correspondence, notes,
attachments, and working papers.

b. Freedom of Information Act Requests. Files created in response to
requests for information under the Freedom of Information Act, consisting of
the original request, a copy of the reply thereto, and all related supporting files.
May include the official file copy of the requested record or a copy thereof.
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c. Audio-Visual Records Disposition. Records including, but not limited to,
still photography, graphic arts, video recordings, motion pictures, and audio
(sound) recordings shall follow the disposition in the DoD Visual Information
Records Schedule (NARA Authority N1-330-08-4). Contact the JS Information
Management Division for additional information.

d. Personal Papers (non-official/non-record) 0900-08 — Series Description.
Unclassified CJCS/Combatant Commander personal and private
correspondence, including copies of speeches, statements, and testimonies.
(Speeches, statements, and testimonies will be filed in both official and
personal files).

(1) Personal Papers. Unofficial personal and private papers, diaries,
logs, handwritten notes, verbatim transcripts of conversations, reference books,
and other personal items from private sources—provided all official information
has been incorporated in memorandums for record and placed in the
appropriate official file identified as wholly unofficial in nature and filed in
clearly designated files separately from the official records of an office.

(2) Note: Any material, regardless of how categorized by the user, that
addresses the conduct of official business is an official record of the JS/CCMD
and is subject to disposition under Federal law and the provisions of this
schedule.

6. 1000 SERIES BUCKET SCHEDULE - Information Technology Procurement,
Planning, Operations, and Management. IT facility and site management files,
including only files retained to ensure that buildings and rooms where IT
equipment, systems, and storage media are located are properly controlled and
operated IAW environmental standards and physical security, excluding
records of stores or plant accounting and records of property disposal.

7. 1100 SERIES BUCKET SCHEDULE — Medical — Family Advocacy Case
Records. Documents relating to established or suspected cases of child or
spouse maltreatment under the provisions of the Family Advocacy Program.
Included are DD Form 2404 (Child/Spouse Abuse Incident Report), SF 600
(Chronological Record of Medical Care), case management summary, record of
referral, extract of pertinent information from the police report, CID report, and
other pertinent investigative reports and supportive data, evaluation of case,
record of services and counseling provided, treatment data, and related
documents.
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8. 1300 SERIES BUCKET SCHEDULE — Academic Affairs

a. The series items in this bucket schedule have been placed into
categories with retentions of 6 months, 3 years, 10 years, and those items that
do not fall into any of the above, known as “exceptions.” Exceptions have their
own cutoffs and retention information, which may or may not be event-driven.

(1) Category (01) — 6 months or less. Short-term records including
requests for official transcripts fulfilled by the university registrar’s office.

(2) Category (02) — 3 years. Records of that document routine
administrative and organizational decisions, actions, and processes.

(3) Category (03) — 10 years. Operational and programmatic records of
the university/college/school that cover major functions such as, but not
limited to, accreditation, curriculum development, degree audit and application
for graduation, student application/nomination packages, academic and
admission review boards, and master course catalogs and commencement
programs. This category covers records that are important to meeting the
overall and recurring academic needs of the university/college/school.

(4) Category (06) — Exceptions. Records that begin their dispositioning
period based on an event, rather than a set duration (e.g., records of departing
personnel or change of administration). For cutoff purposes, these records
begin their dispositioning either in the fiscal, calendar, or academic year,
depending upon business processes. This category may also contain records
that have retentions that are longer than 10 years, but not permanent.
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